
This is where you can create New Orders 

and edit the status of Existing Orders 

This is where you can create 

Receipts and edit Open Receipts 

Transfers are used to record inventory 

transfers between locations 
Usage is used to record which inventory 

Adjustments are used to record all 

changes to your inventory such as food 

Physicals are used to create a record of the physical 

item count after an inventory period, usually monthly 

This is where you can create a 

report that summarizes all Closed 

Transactions for All Sites 
This is where you set up and manage 

the list of items in your inventory 
This is where you can edit the Bid 

Price of Items in your Inventory 

This is where you can create and view routes 

and schedules for trucks in your district 
This is where you can print a worksheet to 

show which items are needed to fulfill orders 

This is where you can print a report 

for discrepancies in your inventory 
This is where you can print a complete log 

of all inputted Items in your inventory This is where you can print a report 

of your On Hand inventory amounts 
This is where you can print a report of any Open Order 

This is where you can print 

a report of your inventory This is where you can print a worksheet to 

track inventory for a Physical This is where you can print 

barcodes for you Items This is where you can print a report of the 

This is where you can print a report of 

your districts Truck Routes This is where you can print a report of 

Warehouse/Kitchen inventory This is where you can find all 

processed documents 

Account Categories are used to 

link groups of inventory items Item Groups are optional group settings 

used to group and filter items 
You can use this to assign Items to 

a location within a warehouse Tax Groups allow you to define sales 

tax rates to apply to Items. 
You can use this to create a Distributor 

Bid Groups are used to group items 

together for bid processing and reports 

This is where you can tag items as Kitchen Items 

You can create a worksheet so Kitchens 

know which items need to be prepped 

You can create and assign preferences 

for Sites and Items 
This used to grant access for Items, 

Users and Sites 
You can add or remote Items from 

Open Orders and Open Receipts 
You can easily Import and Export Inventory 

Inventory At a Glance 


